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 ROLE AND RESPONSIBILITIES 
 

Fundraising 
 
 

Introduction 
 
We are delighted that you are considering joining the RJ Board. Should you be 

appointed, we hope that there will be occasions for you to experience new 

opportunities and acquire some new skills. Being an RJ Trustee can be extremely 

rewarding; you will be able to develop some new relationships, (not just within RJ, but 

across the wider community), contribute to something you really care about, become 

truly involved with Reform Judaism and hopefully really make a difference. 

 

We want your time on our Board to be as fulfilling for you, as it will hopefully be 

beneficial for us.  Being an RJ Board member is not just about attending meetings, we 

would love for you to represent RJ at communal occasions and find some time to make 

the occasional visit to some of our communities.  We hope that you will also interact 

with our staff to understand their work and if appropriate, provide support. 

 

We recognise that our Board members bring some valuable skills and experiences to 

us which we hope you’ll be able to share with us.  If there is something in particular 

you have an interest in, please do share this with the Chair. 

 
 
Overview 
 
All Trustees of Reform Judaism hold the following responsibility to enable the 
organisation to meet its aims:- 
 

 Set and maintain the vision, mission and values of Reform Judaism 
 Develop direction, strategy and planning 
 Ensure the organisation has the structure and resources for its work 
 Establish policies and procedures to govern organisational activity, including 

guidance for the board, volunteers and staff. 
 Establish systems for reporting and monitoring. 
 Manage risk and ensure compliance and accountability with the governing 

document, external regulators and the law. 
 Make certain that the financial affairs of the organisation are conducted 

properly and are accurately reported. 
 

In addition, The Charity Commission makes it very clear that safeguarding is the 
responsibility of all Trustees.  This includes, but is not limited to: 
 
 
 
 

http://www.scvo.org.uk/running-your-organisation/finance-business-management/business-and-strategic-planning/risk-analysis-management/
http://www.scvo.org.uk/running-your-organisation/finance-business-management/charity-accounts-financial-reporting/
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 Ensuring you have a good understanding of safeguarding and the 
responsibilities of Trustees in relation to this, and open to participating in 
training to develop this knowledge 

 Ensuring the strategic plan of the organisation reflects legislation and best 
practice regarding all areas of safeguarding, and considering safeguarding in 
all decision-making processes 

 Ensuring there is a meaningful consideration of safeguarding at each Board 
meeting, including reviewing risks, responding to concerns and reflecting on 
organisational culture 

 Ensuring consistent and appropriate messaging regarding safeguarding within 
the organisation 

 To be open to receiving concerns and able to respond to them appropriately, 
together with the DSL (Designated Safeguarding Lead) 

 To support the Lead Trustee for Safeguarding and the DSLs 
 
 
Specific Responsibilities 
 

1. Take the key lay leadership role on the Board of Trustees in relation to the 
Fundraising providing advice, support and guidance to the the professional 
Fundraising Staff to ensure that all activities are undertaken and managed in 
line with RJ’s  priorities and objectives. 

 
2. Meet regularly with the Fundraising Manager and/or senior staff member to 

review and agree Fundraising strategy and targets. 
 
3. Chair the Fundraising Committee 

 
4. Hold an overview and understanding of current fundraising income vs budget 

together with any shortfalls. 
 

5. Assist in identifying and introducing potential donors to the Fundraising 
department, assist in fundraising initiatives and attend meetings with potential 
donors and RJ fundraising functions. 

 
6. Report to the Board on strategic and major fundraising issues. 
 
7. Provide guidance and support  the liaision with appropriate external fundraising 

organisations in order to coordinate shared fundraising efforts and manage our 
relationships with organisations who share our pool of donors.  

 
8. Support the Fundraising Manager/appropriate professional staff member in 

seeking funding from grant making bodies. 
 

9. Working closely with the appropriate lay leaders and professional staff, provide 
advice and pro-active support in the delivery of the RJ Fundraising Dinner. 
 

10. In consultation with the Head(s) of Community Partnership, the Chair and 
appropriate portfolio holder, attend major Synagogue events, particularly those 
relating to fundraising and/or donors but may also include AGMs, Council 
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meetings, interfaith events or biennial conference as reasonably required.  
Attendance at these events will be subject to the portfolio holder’s availability. 
 

11. Undertake any other reasonable tasks within the remit of a RJ Trustee that are 
requested by the Board or the Chair. 
 

12. Undertake any reasonable training provided by the Movement in relation to 
responsibilities and statutory requirements of a Trustee. 
 

13. Attend and proactively participate in regular Board Meetings ensuring that 
meeting papers have been read in advance. 

 
14. To understand the organisations current operational plan and its future 

strategy. 
 

15. Attend and proactively participate in regular Board Meetings ensuring that 
meeting papers have been read in advance.  

 
 
 

Staff Members 
 

Debbie Doobay Chief Operating Officer ddoobay@rjuk.org 020 8346 5723 
Cassie Shoffren Fundraising Manager cshoffren@rjuk.org 020 8349 5686 

 
 

Person Specification 
 
Each trustee must have:  
 
 Integrity   
 A commitment to the organisation and its objectives   
 An understanding and acceptance of the legal duties, responsibilities and liabilities 

of trusteeship  
 A willingness to devote the necessary time and effort to their duties as a trustee 

strategic vision  
 Good, independent judgment  
 An ability to think creatively  
 Willingness to speak their mind  

 An ability to work effectively as a member of a team 
 
Experience 
 
 Involvement with your local community 
 Fundraising 
 
Knowledge 
 
 Fundraising processes and procedures 
 Governance and Data Protection regulations in relation to fundraising 
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 Understand the work of RJ 
 Potential donors 
 Of potential board members 

 Governance requirements 
  
Ability to:- 
 
 Hold an overview of fundraising and its effect on the organistion 
 Reach out to potential donors 
 To ‘work the room’ at events 
 Make well balanced decisions when required 
 Provide advice and support to the SMT when required 

 
Willingness to: 
 
 Support the professional staff in networking to identify potential donors 
 Represent RJ at events in the wider community 
 Identify potential donors 
 Participate in safeguarding and/or governance training as required 
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